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Welcome to SchoolSpeak

SchoolSpeak is a web solution for all school communication - school and
class room announcements, newsletters, weekly envelopes, school and class
calendar, lunch menu, class schedule, teacher pages, homework, online
grades, signup sheets etc.

Each school can customize SchoolSpeak to their needs. The colors of your
SchoolSpeak pages, availability of certain features like email, and content on
SchoolSpeak will be determined by your school and will be different from the
sample screens shown in this document.

SchoolSpeak web service is constantly updated based on feedback from users
and with new features. The page layout and features of the pages can be
different from sample screens shown on this page.

Only parents, teachers, school administrators and students have access to
the SchoolSpeak account of your school. You will need a user name and
password to login to SchoolSpeak.

Registering with SchoolSpeak

When you are added to SchoolSpeak, you will receive a user name and
password in an email (see below) from your school’s SchoolSpeak email
address.

2 Your, SchoolSpeak Account Details. g@g|
o

. File Edit Yiew Tools Message Help

g & w8 L= X © ©O

Reply Reply Al Forward Print Delete Previous et addresses

From: admin@schoolspeak, com
Date: Saturday, August 25, 2007 6:23 AM
To: shiju@schaolspeak. com

Subject:  Your SchoolSpeak Account Details,

Dear Jackelyn Brown,

Username and pnassword

Welcome to the SchoolSpeak portal for SchoolSpea

SchoolSpeak administrator has creat account for you,

SchoolSneak address

Lagin/User Marme ¢ jbrown
Paszzword : 43769371

Click an the link to access the lagin page: SchosdspeziToT

g into the URL address of the browser and

If the link doesn't work, cut and paste(http:/ /werw .schoolspeak.com /Schools /De

press enter,

Best regards,
SchoolSpeak Demo Schaoal Administrator

hitkp:f feman, schoolspe ak, comySchools/Demo




» Remember to add your school’s SchoolSpeak email address to your
safe sender list as you will receive future school communication from
this email.

Do not share your password with anyone including your children. You have
different privileges than your child. For example, only parents can 'sign’
grades. If your child logs in as the parent, the student will be able to "“sign”
for you, without your knowledge.

Each parent can have their own user account.

Login to SchoolSpeak

Open browser to SchoolSpeak address received in the welcome email (by
clicking on the SchoolSpeak portal link in the email or copying and pasting
the SchoolSpeak address to browser address bar.) A login page will open on
the browser.

Fontact Click to contact your SchoolSpeak
administrator if you are unable to login.

Schoolspeak Demo School ‘ 'q% >

ibrowen|
EJEUE JE JE OE O O O
O Click here if you forgot
your password.
" & ) o
Nevs U & ) Forgot d BookMark
' ew user S orgo asswor — [111] ar

4444 Learning Dr, SchoolCity, ZZ 11111 Phone: {123) 456-7890 Fax: (123) 456-7891
Email: demo@schoolspeak.com Web: hitp:/fweww SchoolSpeak . comfSchools/Demo

Powered by SchoolSpeak © Copyright 2007. All rights reserved.

» Enter ‘Login” and ‘Password’ and click ‘GO’

Note down your username and email registered with SchoolSpeak. If you
forget your password, click on ‘Forgot Password’ link on the login page. You
can get a new password sent to you by email after providing your login name
and email registered with SchoolSpeak.



If you have difficulties with logging in or have a question on SchoolSpeak,
click on the "Contact’ link above to send an email to your SchoolSpeak
administrator.

When you login for the first time, the system will ask you to review and
accept SchoolSpeak Terms and Conditions and Privacy Policy.

» Review them and click ‘I Accept’ or ‘I Decline’ button at the bottom of
the page.

Please accept the Terms and Conditions' and 'Privacy Policy' by clicking the 'T Accept’ button
at the bottomn of this page or decline to use the system by clicking the 'I Decling' button,

Terms and Conditions

Welcorme to SchoolSpeak! This Terms and Conditions (the "Terrms and Conditions")
regarding the SchoolSpeak.com website (the Website") and aszsociated services
[collectively, the "Services") is made and entered into by and between each schoal that
executes[SJ1] a Price Quotation and Order Forrn ("Order") (the "School") and the
School's administratars, teachers, students, student parents, and third party vendors
and contrackors to whom the School may grant access to perform services for the
Schoaol ("Individual Users" and, collectively with School, "Users") on the one hand, and
SchoolSpeak, Ina ("SchoolSpeak") on the other hand., This Terms and Conditions sets
forth the User's rights and obligations associated with the access and use the Services.
User hereby agrees that User is entering into a legally binding agreerment and
representing and warranting that the User is atleast 12 years of age or possess legal
parental or guardian consent, either by (1) clicking on the "I Accept" button below ar
[2) accessing the Website or using the Services, User heresby agrees to accept notices
sent electronically, including but not limited to, email messages sent to the current b

Privacy Policy

SchoolSpeak iz cormmitted to protecting it's users' privacy, This Privacy Policy is
intendad to give usars of the SchoolSpeak
website{at  www.schoolspeak,comi("Website"), incuding teachers, administrators,
students, parents, and third party vendors and contractors to whorn the applicable
schoal ("School") rmay grant access to performn services for the School (collectively,
"Users")l, a full understanding of the collection, use, disclosure, security, and User
options regarding of information collected at the website,

Information We Collect

Al registered Users shall be given a Uszer ID and password, Users rust provide first
and last name. User also may provide other basic User information such as mailing
address, email address, parent's name, phone number date of bith, emergency
contact information, grade, and other personal information [collectively with first and
last narme, "PII"). If PII is provided by the student who is under 13 years of age, we
protect such "Child Inforrmation” pursuant to the Children's Online Privacy Protection
Aok, We alzo may collect non-personally identifiable information ("MII") when Users use
the Website, through the use of cookies, log files, dear gifs andfor other tachnologies,
A cookie is a srall text file containing 2 string of alphanumeric characters sent to
User's cornputer that identifies the User's web browser, Users can set their web browser
to refuse cookizs: howewer, if this iz done, sorme Website features rmay not function
properly or at all. Log file information iz autornatically collected from a User's web
brawser aach tirme a User views a Websita webpage, and may include information such
az IP address., browszer type and language, domain names of websites visited, w

L tacceoty M pecine

You will not be allowed to use the system unless you agree to the Terms and
Conditions and Privacy Policy by clicking the 'I Accept’ button.

Terms and Conditions and Privacy Policy will be updated periodically as laws
and SchoolSpeak service change. You will be asked to review and accept
them again after such updates.



In addition to SchoolSpeak Terms and Conditions and Privacy Policy, your
school may ask you to accept the school’s Terms and Conditions and Email
Policy.

Parent(s) need to sign a Parent Consent Form and a SchoolSpeak Privacy
Policy in order to enable login for students younger than 13 years.

Home Page

The first page after you login is your home page. Your home page has a
quick summary of information relevant for you today. You can view details
for any day by changing the view dates to that day. The home page is
personalized to each user. You will find sections with communication from the
school office (to all parents) and each of your child’s grades.

Next page has a sample home page for a parent with students in 1% and 4
grade.

All pages have a similar structure. On the top of every page is a ‘tool bar’.

welcome, jbrown Home | Contact Profile | Change Password | Logout
Welcome, jbrown Identifies the logged in user (you) by login name.
Home Click to return to your home page.
Contact Click to send a message to your SchoolSpeak

administrator.

Profile Click to view your profile.
Change Password  Click to change your password.
Logout Logout from SchoolSpeak.

Your school name is below the toolbar. Click on the school name to find a
contact in case you need to talk to someone regarding SchoolSpeak.

Yiew for 872972007 - 8/29/2007

_ Change Groups Change Date
Todayjigsg FPleasze.selei v Please Sele ¥|0OR s/29/2007| TO (8/29/2007 | [EFTTA
View for The content on the page are for the dates indicated.
Change groups Select a group from the drop down to go to its
home page.

Change Date Change the view dates by selecting from the drop
down or entering a date range and clicking the
‘Apply’ button.

If you are using a shared computer, remember to log out.
The view dates will be retained when you come back to the home page during
the same browsing session.



Tool bar
Welcome, jbrown arm | ge P: g A/

Click to find your
SchoolSpeak contact.

SchoolSpeak Demo School

You are viewing
details for these dates.
By default, for today.

Yiew for 8/29/2007 - 8/29/2007)
Change Groups Change Date

is Wednesday

Today

Aug 29 Flease Sele ¥ | OR g/29/2007 TO g/29/2007 | ETTA0

Chanee view dates here

+ Groups SCHOOL [SchoolSpeak Demo School]
+ Members o
Email School Calendar Information from
 Quick Links 8/29/2007  Wednesday  7:.00 pm Back to school night in auditarium your groups
Schoaol Calendar e

School Reminders

School Announcements
Lunch Menu

Announcements School Calendar 2007-2008 more»

Mewsletters € Back to School Night on Aug 29th more»

School Info
Weekly Envelope ¥EXPEANUT ALLERGY ALERT*** mores
< Left Margin — quick
Newsletters from the Principal access to various
Principal’s Newsletter Aug 8 more: information

Groun name

} Groups GRADE 1 [1st Grade]

+ Members
Reminders for 1st Grade

Email
~ Quick Links g/27 /2007 8/30/2007 2/30 Vocabulary test
ClassCalendar 8/27/2007 8/31/2007 Please return the signed field trip farms by 8/31
Reminders
AnNnouncements 1st Grade Announcements CliCk for more
About 1st Gr. Details of field trip to wave pool more:» € o o
information
' Groups GRADE 4 [4th Grade]

Click to view grade
report

b Members
il 4th Grade Literature gradefIM
+ Quick Links Brown, Jonathan [Wiew>>] (Signed, Posted on 8/23/2007)

Class Calendar

4th Grade Science grade reports

Announcements
SR Brown, Jonathan [Wiew>>] (Mot Signed, Posted on 8/25/2007)

(e 4th Grade Literature Homework

Science HWw - £ 5 s 2 .
- - NEW! 8/29/2007 H : Review Notes; Study Chapter 2 of T . Due:

Maths Hw

Grades 4th Grade Social Studies Homework

Literature 8/27 /2007 Project more» Due: 8/31/2007 X X

Seience Click on either of

ZocialStudi . o

e these links for social
studies homework

Powered by SchoolSpeak © Copyright 2007. All rights reserved.




I Check what is coming up in the days ahead. For example, a
test scheduled for Friday will show up only if Friday is in view
dates.

Below the date selector is the content from each of your groups.

One the left is the ‘Left Margin” with quick access to various tools and topics.

When clicked expands to following links:
* Groups Member List — list of all members in the group (teachers, parents
¢ Members and students)

Student List — list of all students in the group.

Email . .
mat Member Search — Search for a user with name or email.
T Quick Links
Class Calendar

Announcements Tak(?s you to the

About 4th Grade email page.

Literature Hw

Science HW Quick access links to topics.
Social Studies Hw

Maths Hw

Grades

Literature

Science Click to list the latest grade reports of your child
SocialStudi for all snbiects.

Maths

To the right of the left margin is the content area. It displays information for
the date range selected. The homepage usually displays summary
information. If all relevant information of an item is not displayed on the
home page, there will be a more: or [¥iew==1 |ink next to it. Click on this link
to get more details on that item.

Following indicators are used on the home page:

MEW Means that the item was published in last 24 hours.

urpaTeD!  Means that the item was updated in last 24 hours.

(X ] Means that the item is not relevant after next 24 hours.
E.g. a homework due today.

I some content like ‘Teacher Pages’ don’t have summary messages
on the home page. Anh administrator may disable summary messages
for resources with static content like a class schedule. Also a topic
may not have any summary messages for the view dates selected.
The ‘Quick Links’ on the left margin takes you directly to the
resource.



First Steps After You Login
Once you login, please complete following steps:
1. Change your password to something you can remember. Click *Change

Password’ link on the top of the page to access the password change
page.

Welcome, jbrown Home | Contact Profile | Change ord | Logout

SchoolSpeak Demo School

* Groups Change Your Password [Jackelyn Brown] [View] [Edit]
+ Members
Email Old Passward; |[*#®®« sk
* Quick Links
e Mew Password; *Hesssssx
School Calendar
Elionl Eomlies Re-enter New Password; **H*®ss s
Lunch Menu
Announcements

Mewsletters
School Info
Weekly Envelope

Powered by SchoolSpeak © Copyright 2007. All rights reserved.

2. Review your profile and that of each of your child. You can access
profile by clicking the profile link on the top of the page.

e Your member type should have ‘Parent’

e Your member groups should have the group representing the whole
school and grades of each of your children.

* You need to be associated with each of your children in the school
and they need to be associated with you in order for you to view
their grades.



Welcome, jbrown Home | Contact

To navigate
to this page

SchoolSpeak Demo School

To nrofile edit

* Groups Member Details [Jackelyn Brown] [Edi%
¢ Members
Email Marme (First Last) Jackelyn Brown

” Quick Links Memembership Type(s) Parent
School calendar Member of group(s) School
School Reminders Grade 1
Lunch Menu Grade 4
Announcements Contacts email: jackBrown®@yuis.com =]
et ssosted it e Jonater v <— I
weekly Envelope Last Prafile Change 8/25/2007 6:28:25 AM child’s profile.

Last Login 8252007 6:25:41 AM

Powered by SchoolSpeak @© Copyright 2007. All rights reserved.

3. Update your profile. Click on [Edit] link next to your name to go to
profile edit page. (See sample screen on next page.)

You cannot edit your member type, group membership and member
associations. To update these, click on the link below them to send a
detailed email to your SchoolSpeak administrator. Make corrections to
any other information and click on ‘Update’ button.

You can update your email on this page.



Edit member details [Jackelyn Brown] [View]
Edit member details

Last Mame: Brown
First Mame: Jackelyn
Mick Mame:

Student “/Parent  Teacher

Mermber type: Admin | Vendor | Other
(Check all that apply)

[*Want changes to your member type?
Click here to send email reguest.]

Address:

City:
State:
ZIF:
Date of Birth: _
Phone:
Email: jackBrownd@yuis,.com

Want email updates? <= Check to receive email notifications,

Emergency contact:

Emergency contact
name:

Contact Phone:

Emergency contact:

Emergency contact
name:

Contact Phone:
Additional information

Motes:

Member of groups:

School L K-Room 12

K-Rooml4 Y Grade 1
Include in following Grade 4[] Grade 5
Foups:

g
(Check all that apply) — Srade 8

['\"ant changes to group membership?
Click here to send email request.]

Member Associations:

Name Relationship Privileges Edit /Remove
Jonathan Brown Child

Jennifer Brown Child

Edit Remove

Edit Remove

[\Want changes to member association? Click here to send email reguest.]




Navigating Through the SchoolSpeak Resources

SchoolSpeak has various resources for managing calendars, reminders, web
pages, bulletins, homework, grade reports, signup sheet etc. This section
describes how to navigate through these resources.

You will find a ‘Quick Link” on the left margin for each of the resources
(topics.) If the topic has any relevant information for the view date, a
summary item is usually displayed on the content area (for example calendar
events for the dates being viewed.) If there is more information related to
the summary item, a more>>, [view>>] or go>> link will be present. You
can click on these links to get more information.

However, some content like ‘Teacher Pages’ don’t have summary messages
on the home page. Also an administrator may disable summary messages for
resources with static content like a class schedule.

Quick link for

school calendar

+ Groups SCHOOL

+ Members

Email

~ Quick Lipfks 8/29/2007 Wednesday 7:00 pm Back to schoal night in auditorium
Schod Calendar more #

School Reminders \
Lunch Menu Summary item for school calendar.
Announcements School Calendar 2007-2008 more

Newsletters € Back to School Night on Aug 29th more

Schoaol Info
Weekly Envelope ***PEANUT ALLERGY ALERT*** morex
Click on more>> for more
\ . . information on thig item
Quick links.
Principal’'s Newsletter Aug 8 more
<+— | Left >< Content area with summary >
—o| Marsin |——

You can check on a resource, for example school calendar, at any time by
clicking its quick link on the left margin. ‘Home' link on the top of the page
will take you back to the home page.

Many pages display information based on view dates you specify. If you see
the following in a page, make sure you select the view dates appropriately.
For example, view homework for this week. The date selection will be
retained for same type of resources (e.g. all homework) for that login
session.

Current view dates. It can be

Yiew for 2/10/2007 - 825/ 2007 4¢— Changed using fields below.

Change Date
Please Select ¥ DR 5/19/2007 | TO | 3/25/2007 | apply |




Every inner page has a heading in the content area that identifies the
information on the page. You will find few links to common operations under
the heading.

v Groups Resource you —®1th Grade Social Studies Homework [SocialStudiesHW]
G :E”‘_:’E“ are Vjewjng 8/27,/2007 Project: State Report Due: 31311200:\ Quick link
e [List] [Email]
= Quick Links name
Clazs .
Annod Content headlng - IProject : State Report Due: 8/31 /207
topic you are :
E:CL“ L p hjy Common operations:
ITera N .
S viewing on this page. our state showing: [List] — click to see other
;Ci:lcl ;If::..ldles Hw s R e home\.)vork for t‘hIS §ubJect
Ga S [Email] — Email this
rades =
2. Mountain ranges
Literature g homework.
Science

: - 3. Main rivers and lakes.
SocialStudies

Maths The map should be traced or hand drawn. Please color the map neatly as
your grade will be based upon neatness and accuracy. It must be on unlined
paper.

Click to download attachment
Attachments: /
['ll Here is a sam state report of Florida [Florida.pdf] (Posted on 8/22/2007 11:38:45

AM)

[} | Another Sample on Nevada [Nevada.pdf] (Posted on 8/22/2007 11:48:14 AM)

The content also has links that you can click to perform various operations.
The above example has links to attachments that you can click to download
the attached file.

Calendar

Calendar resource is used for school, class and team calendars, class
schedule, lunch menu etc.

+ Groups SCHOOL [SchoolSpeak Demo School]
+ Members
Email School Calendar
* Quick Links gf27/2007 Monday Dismissal at 11 Aw
School Calendar

g/29/2007 Wednesday 7:00 pm Back to school night in auditarium

Schfiol Reminders b
Lundgh Menu .
Annduncemeants 8/31/2007  Friday 11:30 New Student Welcome in auditorium
Mewdetters
School Ahnouncements
Schogl Info
Wwaalk Enuelope School Calendar 2007-2008 more » Sample Calendar

€) Back to School Night on Aug 29th more» summary on home page.

Click for

month view.

**EPEANUT ALLERGY ALERT**#* more




Click on the quick link for a monthly calendar view shown below.

Calendar & month

\Ealendar-Schunl - Fehruary, 2007 [Uieﬁ]/

List of events

m <] February |« | 2007 |+ m [x=] [Email] Print
- Email a link to this page
Previous
month 1 - 2
Student Teacher & Staff
Select month and year and click ‘Go’ Appreciafon Day - Appredation
. Free Drdss K-8 Cray
button to jump to any month. (Allows 7 a g 10
only from the previous year to the e Next month Sy :;n
next year.) 110
Maan Dismizzal
11 12 13 14 15 16 17
Parent Advizory Walentine's Day Screesning Mew
Board Mtg. Fpm Free Dress K-8 Students
Wear Pink & 3:30-4:30
Red
Marning Praver
=t 2:05 am
18 19 20 21 22 23 24
Preside!ﬂt's Da¥  wWinter Break Winter Break Winter Break Winter Break
Holiday Ash Wednesday
Mo Classes
Mo EDC
25 20 27 28
Classes Resume Grade 4 at Intel
8:30-12:00
Play Gr. 4,5.6 Marning Pravear
10:20-12:20 =t 2:05 am

If you have any questions, please contact the school office.

[View] - Click to go to the list page - allows listing calendar events for a

selected range of dates.

Calendar-School
SchoolRerminders

To month
b Groups School Calendar [Calendar-School] [CalendarView]e .
* Members WIS
Email view for  2/7/2007 - 2/19/2007 4— | View dates
* Quick Links Change Date
Please Select | DR 2/7/2007 | TO | 2/19/2007

%

HotLunch
Mewshulletins 2/7/2007 Wednesday Fr. Jirm's Birthday Brayer Service S:10
SCEhD:DanD Moon Dismissal
Principal-Mews
EaglesEve 2/10/2007 Saturday Kindergarten Screening
wiedsEMail
— 2/13/2007 Tuesday Parent Advisary Board Mg, Gprm
Fundraising
2/14/2007 Wednesday Yalentine's Day
Free Dress K-2
Wear Pink & Red
2/15/2007 Thursday Screening Mew Students 3:30-4:30
2/19/2007 Monday President's Day Holiday

Mo Classes
Mo ECC




Reminder

Reminders are for displaying a message every day for a period of days. For
example, set a reminder about a test on Friday throughout the entire week.

b Groups
+ Members
Email

~ Quick Links
ClassCalendar
Remigders
Anno\ncements
About \Lst Gr,

1st Grade Calendar

Reminders on home page.
8/31/2007 Friday/ 9- 12 Field trip to wave poal

GRADE 1 [1st Grade]

Rerginders for 1st Grade

8/27 /2007 8/30/2007 2/30 Vocabulary test

8/27 /2007 8/31/2007

Flease return the signed field trip forms by
g/31

Femermber to leave your child's car seatin

Click to go to

the list naoe.

/

| 8/30/2007 3[31]2007% the class room on Friday morning for field

trip.

1st Grade Announcements N | Indicates how long the reminder is

shown.

Details of field trip to wave pool A=

List page lists reminders for a given range of days.

+ Groups

+ Members
Email

-~ Quick Links
Clas=Calendar
Reminders
Announcements
About 1st Gr.

Reminders for 1st Grade [Reminders1]

View for a8/30/2006 - 8/31/ 2007 <

Change Date

View dates

Flease Select v | OR| 8/30/2008 | 1o | 8/31/2007 q

8/27/2007 8/30/2007
8/27/2007 8/31/2007

8/30/2007 8/31/2007

8/30 Vocabulary test
Please return the signed field trip forms by 8/31

Remember to leave your child's car seat in the class room on
Friday morning for field trip.

Web Pages

Unlike most of the other resources, web pages do not hold date relevant
information. They are for posting static information that is relevant for a long
period of time. For example Teacher pages - about teacher, about class
room, grade and homework policy, field trips during the school year etc.

Tweb pages don’t show up on the home page content area. You will
need to click the quick link to access them.

The behavior of the left margin is different with web pages. When you view a
web page resource (by clicking its quick link,) the list of pages under it will

show up on the top of the left margin. You can click on this page list to easily
navigate between pages.



Click on the web page quick link to go to the page list. If the web page
resource has only one page, you will be taken directly to that page.

List of pages

oot T

P.E Schedule
Scrip Program
M

Parking

» Groups

» Members
Email

« Quick Links

School Calendar

Lunch Menu
Announcements
Newsletters
School Info
Weekly Envelope

School Reminders

School Policies, Information etc. [SchoolInfo]

P.E Schedule
Scrip Program

Parking Lot Map

IR
IR

Click to read ‘Parking Lot Map’ page

ead>>]
ead>>]

ead>>]

Click on the page link on the left margin or [Read>>] to view a page.

,

SThour ITo

P.E Schedule
Scrip Program

Parking Lot Map

-

Groups

-

Members

Email

-~ Quick Links

School Calendar
School Reminders
Lunch Menu
Announcements
Newsletters
School Info
Weelkly Envelope

Switch to another page by clicking the page name

School Policies, Information etc. [SchoolInfo]

To page list

Parking Lot Map

—P(List] [Emaift—

Email this page.

The parking lot was completely renovated this summer. It has been patched,
re-sealed and painted. The parking stalls have been changed so you must
drive down the center lane to park. The outer lanes are for pick-up/drop-off

and circling the parking lot.

Please see the attached document for a3 map of the new parking lot design.
Remember to be aware that children are present. Be safe and please drive

slowily!

Click to download attachment

Attachments:

] [NewparkingLotM@pdf]

Click to email the page
anthor throneh SchoolSneak

Last Updated on 8/25/2007 7:36:36 AM by John, Shij¥

Bulletins

Bulletins are for time relevant information - school, class room
announcements, news letters etc.



Lujich Menu
ANhnouncements
Newsletters
School Info
Weelkly Envelope

SCHOOL [SchoolSpeak Demo School]

chool Calendar

f29/2007 Wednesday

7:00 pm Back to school night in auditerium more »

School Agnouncements

UFDATER! School Calendar 2007-2008 more =

Back to School Night on Aug 290th ITIDV'E\
Mewsletters from the Principal

Principal's Newslatter Aug 8 more »

Click on the more>> link next to the bulletin on home page to read it.

+ Groups
* Members
Email

~ Quick Links

School Calendar
School Reminders
Lunch Menu
Announcements
MNewsletters
School Info
wWeekly Envelope

School Announcements [Newsbulletins]

Back to School Night on Aug 29th
—EList] [Email j€&—

Back to School Night will be held on Wednesday, August 29th, at
7:00p.m. We will begin in the auditorium with an introduction of
teachers, and a few of our representative from various comnuttees.

After our meeting in the auditoriim, we will have two twenty minute
gessions in the classroom. This will allow our teachers to inform
parents of thew expectations for the gchool year. Thege two sessions
will be zeparated by a five minute passing period which allows
parents to navigate their way to another clagsroom.

Last Updated on 2/25/2007 7:20:19 &M by John, Shiju =)

Clicking on the bulletin quick link takes you to the list page.
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School Announcemen

View for  8/27/2007 - 8/30/200 74
Date
| Please Select v/ OR| 8/27/2007 | 1o | 8/30/2007 |

=

Start Date |End Date |Description

8/25/z2007  9/1/2007 School Calendar 2007-2008 [Read>==]
8/20/2007  8/29/2007 Back to School Night on Aug 25th [Read>>]
11/12/2006 8&/31/2007 **+*PEANUT ALLERGY ALERT*#** iREEd:’:’]




Homework

Teachers can post homework and projects using the homework resource.

* Groups GRADE 4 [4th Grade]
+ Members
Email 4th Grade Literature grade reports
T Quick Links Browen, Jonathan [View::>] (Signed, Posted on 8/23/2007)
Class Calendar
" g 4th Grade Science grade reports Homework on home page
about 4th Grade Brown, Jonathan [View:>>] t Signed, Posted on 8/25/2007)
Literature Hw i
. 4th Grade Literature Homew Homework date
Science HW
Social Studies HW newy 82972007 Homework: Review Notes; Study Chapter 2 of
Textbook. Due: 87307200
Maths Hy Ry Homework due date
Grades 4th Grade Science Homework
Literature 8/31/2007 Test/Quiz: Chapter 3
Science 1 1 1
4th Grade Social Studies Homedrk Click to get more information

SocialStudies
Maths 827 /2007 Project mere® Due: 8/3172007

/
Click to go to the homework list

Click on more>> to read the assignment details.

accuracy. It must be on unlined paper.

Attachments:

11:38:45 AM)

AM)

» Groups | What you W}‘;ade Social studies Homework [SocialStudiesHw]
' Mem'l""s are viewing /27/2007 Project: State Report Due: 8/21/2007
Emai o
. e - _MList] [Emailj¢—— | Email this
Quick Links To homework list page N —
Class Calendar
Announcements 8/27/2007 Project: State Report Due: 8/31/2007
About 4th Grade
Literature Hw
Science Hy & map of vour state showing:
Social Studies HW . .
ST 1. The location of the capital
Grades 2. Mountain ranges
Literature
Science 3. Main rivers and lakes.
SocialStudies
Maths The map should be traced or hand drawn, Please color the

map neatly as your grade will be based upon neatness and

0 Here is a sample state report of Florida [Florida . pdf] (Posted on 2/22/2007

0 Another Sample on Nevada [Mevada.pdf] (Fosted on 8/22/2007 11:48:14

Click on the quick link to go to the homework list page.




v Groups What y0u

T——ith Grade Social Studies Homework [SocialStudiesHW]

SocialStudies
Maths

v Members are viewinge g
Email View for  8/20/2007 - 3/31/2007°% View dates
- Quick Links Change Date
Class Calendar m
Annocuncements
About 4th Grade
Literature HW
Science HW 8/23/2007 Tast/Quiz: Chapter 7 test [Read>>]
Social Studi W
Social Studies HW 8/z8/2007 Special Event: 9:00 - 12:00 Field trip to history museum [Read>>]
Maths HW .
8/27/2007 Project: State Report. Due @ 8/31/2007 mom = Read>>]
Grades :\IEJ
Literature 8/z24/2007 Test/Quiz: Chapter test - Western statgs Read>>]
Sci H e EEW Ore details |
Science 822200.-_ HAomework: ea apter of ax {ul o v s T Read}‘}]

Problams 13-18 of Workbook. Due y/8/23/2

Click to view this assignment

Grade Reports

Teachers publish student grade report using this resource.

* Groups

Grade report on home page

+ Members
Email

~ Quick Links
Class Calendar
Announcements
About 4th Grade
Literature HW
Science Hw
Social Studies HW
Maths HWwW
Grade
Literature
Scierge
Socialstdies
Maths

\ GRADE 4 [4th Grade | Click to view and sign

4th Grade Literature grz?guk/ this orade renort.
Brown, Jonathan [View®>>] (Sigr% Posted on 3,/23/2007)
4thfrade Science grade reports Signed? Date when was it

published?

rowin, Jonathan [View:=>] (Mot Sign

4thh Grade Literature Homework
MEWs 82972007 Homework: Review Motes; Study Chapter 2 of

Textbook. Due: 8/30/2007 2
el Click to access the latest report
4fh Grade Science Homework for all subiects.

87312007 Test/Quiz: Chapter 3

th Grade Social Studies Homework

8/27/2007 Project more» Due: 8/31/2007

Click to see past grade reports for this

If you have more than one student in a grade, all the students will be listed
on the home page for quick access to their grade reports. Click on [View>>]
next to the student name to review and sign the grade report.

Both parents can sign a grade report. Teachers can see when you reviewed

or signed your grade

report.

IOnly teachers and parents can see a student’s grade report. You
need to be associated with your child as a parent (father, mother or
guardian) and your child needs to be associated with you as a child
for you to view your child’s grade reports. So it is important that you




review your and child’s profile and request any necessary

corrections.

b Groups

+ Members

4th Grade Literature grade reports [4Gr-Reading]

~ Quick Links

Eomerl What you

are viewingo

Class ID: 11111001:6:4Gr-Reading

“*progress Report 8/25/2007

Class Calenda
Announcements
About 4th Grade
Literature HW
Science Hw
Social Studies HW
Maths HwW
Grades
Literature
Science
SocialStudies
Maths

Brown, Jonathan .
Email address

- ——p[List] [Views] [Print View] [Emak] :
View past of this page
renorts
Please review and sign Print view without left margin
STUDENT PROGRESS REPORT
g/25/2007
1st Quarter : Likerature

Brown, Jonathan Teacher: Shiju lohn
Summary Item Points Grade
Overall Grade 100.0% &+
- Cateqgory: Tests o7 f100 Q7.0% A+
- Category: Homework 43 45 05.6%: A
1st Quarter Assignments
# Date Category Assignment Score Grade
1 9/5 Homework Literature groups 20 /20 100.0% A+
2 9/10  Tests Class Test 50 /50 100.0% A+
3 912 Homework Book report 25 /25 100.0% A+
4 914  Extra Credit  Buddy program Inc /20
5 9f16  Tests Chapter test 50 /50 100.0% A+
6 9/22  Final Exams 01 test 44 /50 B88.0% B+

Please sign the grade report by clicking the sign button below,

% Click to sign this report.

Click on the quick link to access past grade reports for the subject.



+ Groups 4th Grade Literature grade reports [4Gr-Reading]

» Members Class ID: 11111001:6: 4Gr-Reading
Email

~ Quick Links
Class Calendar Change Date
T —— | Please Select|v|| or| 8/17/2007 | 10 | 8/30/2007

About 4th Grade
Literature HW

Seience HW Click View =3 to vi d rt=
Sucial Stud|e_s Hw ([= reww O Vview grade repo -
Maths HW Description
G.rades 8/23/2007 Progress Report 8/23/2007 [Wigm==]
Literature ﬂ
. 8/10/2007 FProgress Report [wi \ =]
Science |Click ko view grade report
SocialStudies
Maths
"\ J

Click on ‘Grades’ on left margin to view your child’s latest grade per subject.

If you have more than one child in the grade, you will be presented with the
names of each child. Click on one child to proceed.

Stmns e
Browsn, lonatl y

Email [
o Qm-alk Link Literature I e
uick Links Science [view=>] (Mot Signed, Posted on 8/25/2007)
Class Calendar Socialstudies [view=>] (Mot Signed, Posted on 7/10/2007)
Announcements Maths

About 4th Grade
Literature Hw
Science HW
Social Studies Hw
Maths HW

— [ Click to come to his page. |
Literatﬁ-\

Science

?«4:-:-] (Not\igned, Posted on 7/10/2007)

SocialStudies
Maths




Common Operations

Email
SchoolSpeak email facility may not be available to all parents.

Click on ‘Email’ link on the left margin and it takes you to the email page.

‘To’ button appears if you can email to the whole class or to
the school.

v Groups

+ Members

Email
~ Quick Links
School Calendar

From : Aackelyn Brown™ <jackBrown@yuis.coms=

"James Faria" <jfaria@demoschool,org=

School Reminders

Lunch Menu

Announcements Show CC, uptinnsd/
MNewsletters
School Info

Click to display Cc and Bcc fields.

Subject Field trip autharization form

Weekly Envelope Hassnge Css Class] Paragraph, DefaultFont | Sizel
VB9 RS HIKPONE @
BIUESE=E=EFA-. iZiZiEE
== L[y y DASSEREEED
Mr. Faria,

Jonathan lost his field trip authornzation form. Could you send one by email?

Thank you
Jackelym

EIHTML CuPreview dp o=

m
Add aﬁachmentS\
Click to add attachments

Enter email address, subject and message and click ‘Send’ button to send the
email.

! Sending email can take few seconds or minutes. Do not click the
‘Send’ button more than once.

You can reveal the ‘Cc’ and '‘Bcc’ fields by clicking the ‘Show CC, options..’
link.

Click on ‘Add attachments:’ if you want to attach files. Click on the ‘Browse’
button to select the file from you computer and then click ‘Upload’ button.



If you can email to whole class or school, the ‘To’ button appears. Click on
this button to select groups and individual users to email.

+ Groups
+ Members
Email

~ Quick Links
School Calendar
School Reminders
Lunch Menu
Announcements
MNewsletters
School Info
Weekly Envelope

Go back to [Email] ==> Select from groups and members [To Cc]

Hold down the Ctrl key to select
multiple groups.

Select Groups for mailing:

Grade 4

Grade § Add to ‘To"
Crade 8 O student l

K-Room12 Miparent Add to 'Ccc’

K-Roomi1l4 O Teacher
School O admin
DVendDr\
O other Select one or more member types.

Select Members for mailing:
<= Show members from group

School (Only rembers with emall id are shown below,)
Abraham, Shee 4 Hold down the Ctrl key to select
ahraham, V.

Blass, Michael Add to 'To" multlple users.

Blass, Sandra

Bradford, Denn Add to 'Cc

Bradford, Lilac

Brennan, Harah Add to 'Bcc

Brennan, Temp
Brown, Charlie s

Grade 4.Parent

To
"James Faria" <jfaria@demoschoaol.org= Go back to email
Cc
page.
Bcco

el P — | Clear To, Cc and Bcc fields

On this page you can select groups and members for emailing. You will only
see groups you have permission to email to.

To email to groups, under ‘Select groups for mailing’ select one or more
groups from the list, check one or more member types and click the
corresponding button to add them to ‘To’, ‘Cc’ or '‘Bcc’ fields.

To add users to email, under ‘Select Members for mailing’

» From the drop down select the group where you can find the members

» Select one or more users and add click the corresponding button to
add them to ‘To’, ‘Cc’ or '‘Bcc’ fields.

Go back to the email by clicking the ‘Back to Email’ button.



Forgot password

Note down your login name and email registered with SchoolSpeak. If you
forget your password, click on ‘Forgot Password’ link on the login page.

Forgot Your Password?

If you remember your Login and email registerd with the Schoolspeak, please fill in the form below,
Otherwise contact you SchoolSpeak Administrator, If you don't know your SchoolSpeak administrator, please
chizck with your school office,

Login: jbrown

Email: jackBrown@yuis.c

ey

Enter your login name and email registered with SchoolSpeak and click on
the ‘Go’ button. If your login name and email matches, a password will be
sent to your email.

Contact SchoolSpeak administrator
Click on the ‘Contact’ link on the top of the page and following form appears.

Contact Us

Use the following form to send a message to SchoolSpeak admin of SchoolSpeak Demo School

Marne:
Phone:;
E-rnail:

Subject:

Message:

Jackelyn Brown

408 523 5213

jackBrown@yuis.com

Please Contact Me: SchoolSpeak Demo Schoaol

I arm not associated with my son Jonathar|

correct my profile,

Thank you

Ceay, FeE

Enter your contact details, a detailed message and click on the ‘Send’ button
to send an email to your SchoolSpeak administrator(s).

Member search
You can quickly find any user in the school using their name or email.



Expand ‘Members’ on left margin by clicking it.

Click ‘Member Search’

Select the group of the member you are looking for from the drop
down next to ‘Search In:’. This step is optional and you can leave this
drop down to ‘All Members’

» Input the values you want to search for in fields last name, first name
and email and click ‘Search’ button. All these fields are optional.

Y V VY

v Groups Search Members

+ Members

Member list Search In: | Grade 4 hd
Student list

st N : |[Brown
Member Search « Last Name

First Name:
Email

v Quick Links Emiail id: @

Search Results:

Schoal Child: Brown, Jonathan

BrowasiCharte Ll g::g: ;‘ Child: Brown, Jennifer
School .

Brown, Jackelyn Parent Grade 1 c:':g Brown, Jonaltf!mn
Crade 4 Child: Brown, Jennifer
School Guardian: Brown, Charlie

B S Grade 4 Guardian: Brown, Jackelyn

The page will display all the users matching the given criteria. You can click
on the names to see the user’s profile and their contact details.

You may not have access to all information in user’s profile.

Member Details [Charlie Brown]

Mame (First Last] Charlie Brown

Memembership Type(s] Parent

Member of group(s) School Click to send email using
Grade 1 your email program
Grade 4

Contacts Phone : 122-456-7890

email: cbrown@yyis.com %

|Cli|:k ko send email using 5n:h|:n:u|5|:|eak|




